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February 15, 2017 

Santa Clara Cultural Advisory Commission 
1500 Warburton Avenue 
Santa Clara, CA 95051 

Thank you for your wonderful support every year in our quest to enrich the cultural lives 
of our residents and the people of Santa Clara County. 

We are kindly requesting disbursement of the grant for $10,000 which was previously 
approved by the Cultural Advisory Commission for the Santa Clara Ballet Association Fiscal 
Year 2016-2017. 

For the Fiscal Year 2016-2017, the approved funding request included support in the 
amount of Four Thousand Dollars ($4,000) for production expenses and Six  Thousand 
Dollars ($6,000) for the theater rental subsidy at the Santa Clara Convention Center.  The 
total amount of this funding request is Ten Thousand Dollars ($10,000). 

Please see the attached Financial Statement of Revenue and Expenditures as well as the 
invoices and support documentation for the expenses incurred for the use of the Santa Clara 
Convention Center facilities. 

The Santa Clara Ballet Association appreciates your continuous and invaluable support to 
our artistic mission as we strive to provide performance opportunities, cultural enrichment 
and community outreach to the residents of the City of Santa Clara as well as to all the 
people of Santa Clara County. 

With warmest regards, 
Dennis Mullen 
President 
Santa Clara Ballet Association 

Santa Clara Ballet, 3086 El Camino Real, Santa Clara, CA 95051     408-247-9178 
A 501(c)3 non-profit performing arts organization, funded in part by the City of Santa Clara 

The Santa Clara Ballet includes the Santa Clara Ballet School, 
 The Santa Clara Ballet Company, and the Santa Clara Ballet Association.















2016 Nutcracker Parent Meeting Information View this email in your browser

This email includes information and documents that were handed out at the Parent

Meeting on Oct. 22nd. 

Quick Contact References 

Kristina Schmidt  

kschmidt@santaclaraballet.com  650-814-5419 

Backstage & backstage volunteers, hair/make-up 

Missy Kim 

mkim@santaclaraballet.com  702-275-8224 

Front of the house & front of the house volunteers, ticket sales, emails 

Molly Barber 

mbarber@santaclaraballet.com  

Marketing, Website, DVD orders, Program Ads

Parent Meeting Outline - if you weren't at the meeting please start with this link. 

Rehearsal Attendance & Preparation 

- Email Molly or Missy in advance if your dancer will be absent.  

- If you are running late text Missy 702-275-8224 or email mkim@santaclaraballet.com 

- Bring your child to rehearsal in a leo/tights/shoes and hair in a tidy bun 

- Use the weekly rehearsals to practice doing your child's hair and makeup for show day. 

- Daily practice with the video is necessary for your dancer to be successful. See
rehearsal emails for the video links. To borrow a full DVD of the Nutcracker see Missy,
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Molly, or Mariko in the studio.

Casting 
- Casting can change at anytime, but is generally set 2 weeks prior to the show 
- Your dancer will be placed in the parts that best suite their ability

Volunteers 
- We can not do this without our volunteers and parents 
- Kristina will be handling back of the house volunteers. Please see her during rehearsal or
email her at kschmidt@santaclaraballet.com for further information. 
     - Female volunteers needed to sew, oversee the green room, quick changes, and more. 
     - Strong volunteers, often men step in here, needed to load in the theatre in the morning
on Friday, Dec. 9 and load out after the Dec. 11th 5pm show.  
- Missy will be handling the front of the house volunteers. This includes concession, ticket
sales, and boutique. See Missy at rehearsals or email her at mkim@santaclaraballet.com 
- See the volunteer sign up sheets on the studio wall for more information.  

Costume / Hair Preparation 
- Please refer to your Nutcracker Handbook for complete information regarding required
tights & shoes. If you have any questions please see Kristina, Debbie, or Mariko. 
- All girls are required to have a neat and tidy bun. Please see your rehearsal emails for
links to the bun instructional videos. 

Ticket Sales – Get the Word Out!  
Email Script, Social Media, Flyer Distribution – Canvassing

- Please share Santa Clara Ballet Facebook Posts 
- Share the ticket sales link and flyer on all your social media
outlets. http://www.brownpapertickets.com/event/2664323 
     Full Flyer 
     Simplified Flyer 
- Print out the Ticket Order Form to share at work, school, etc. 
- Flyers are available in the studio or to print. Post these at work, in the coffee shop,
school, library, etc. 
         Large 11" x 17" 
         Medium 8 1/2" x 11" 
- Here is an Email Script that you can personalize and share out 

Sponsorships, Grants, Program Ads 
- As a non-profit ballet company we depend on Donations as much as we do our
volunteers 
- Please see page 7 of the Parent Meeting Outline for full details. Email Molly for additional
assistance.  
- Program Ad space for dancers and businesses. Submit your photos as soon as possible. 
- Donation Forms available in studio, sponsor kit folders are available too.

Questions?  
If there are still questions that have not been addressed please feel free to contact Kristina,
Missy, or Molly.
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All the links in one spot 

Parent Meeting Outline 

Forms - Completed forms may be placed in the Parent Dropbox on the wall of the studio
lobby. 
DVD Order 
Donation Form 
Email Script 
Nutcracker Handbook 
Program Ad 
Ticket Order Form 

Flyers 
Printable 
     Large 11" x 17" 
     Medium 8 1/2" x 11" 
Social Media Ready - 
Be sure to add the ticket sales link to your post.  
http://www.brownpapertickets.com/event/2664323 
     Full Flyer 
     Simplified Flyer 
 

An easy way to help Santa Clara Ballet all year long...Shop on Amazon! Go to
smile.Amazon.com, choose Santa Clara Ballet Assn as the recipient. Use
smile.Amazon.com each time you shop Amazon and Santa Clara Ballet receives a
donation. There is no additional cost to you.

Copyright © 2017 Santa Clara Ballet, All rights reserved.  
You are receiving this email because you have attended a Santa Clara Ballet performance, you or your

child has taken classes, expressed interest in taking classes, or participated in a performance with Santa
Clara Ballet. Please feel free to adjust your subscription using the link below. 

Our mailing address is: 
Santa Clara Ballet

3086 El Camino Real
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